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HOW TO ORDER BOOKS
AND USE FINANCIAL AID AS
A PAYMENT OPTION:

It’s easy! Follow these six easy steps to place your order...

e From any computer, visit the online bookstore at www.mercyohbooks.com or you
can choose the “textbook orders” link on the Mercy College web site
(www.mercycollege.edu).

« For 1% time users, create your personal user name and password by clicking on
MY ACCOUNT.

o Enter your shipping/billing address. Your billing and shipping address should be
the same. However, you will not receive a bill for the books.

e Proceed to ordering books (courses are listed alphabetically).

e Under payment options, choose FINANCIAL AID and enter your name in the
financial aid field AND type what term the books are for (ex: Fall).

e Click on PLACE ORDER. Your order is then transmitted to the financial aid
office for verification. You will receive an email confirmation immediately, and
you will receive another confirmation with tracking information once the order
has shipped.

« If you have any questions about ordering your books, please call Shannon at
Matthews Medical Books at 1-800-633-2665.

ATTENTION STUDENTS!

Did you know your online bookstore carries an array of products from review books to
study aids, from scrubs to stethoscopes, from tote bags to awareness items? Remember
your user name and password and revisit the website to shop for products and gifts. They
accept Visa, MasterCard, Discover, and American Express. Shop online 24 hours a day!


http://www.mercyohbooks.com/
http://www.mercycollege.edu/

